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1 Stocktake

For preparation for the end of financial year, you need to ensure that your stock on hand is
accurate within LOTS. This can be achieved via any of the following methods:

(@) PharmaScan
(b) Rolling Stocktake Print-Outs
(c) Scanning Stocktake

A description of each of the stock take methods and instructions are contained in the
following sections.

)

Q) Handy Hint!

M

The recommended procedure is to perform regular rolling stock takes throughout the year. A
Rolling Stocktake means counting the stock, one section at a time, on a regular basis. This
will keep your stock count up to date and accurate.

Having a process of regular rolling stock takes should prevent the need for a rushed
stocktake at the close of the financial year. Added benefits to this are accurate reporting and
ordering throughout the year.
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1.1 PharmaScan

Stocktaking with the PharmaScan is the preferred and easiest method of performing
stocktakes in your store. The PharmaScan provides the following benefits with regards to
stocktaking:

« Connected to your LOTS database in real-time you can stock take while the store is open
and trading. The second that you key a SOH value it is directly updated into your LOTS
database.

« Optto count your front shop and your storeroom separately with PharmaScan prompting
to add to the SOH total.

« Eliminates data transfer duplications and error potential.

« Review product sales data on the spot.

« Other benefits allow you to create and edit orders by simply scanning the required
product. It also allows you to change prices and print new shelf labels.

For further information regarding the PharmaScan unit please contact your local state office.

wPlease Note: Corum also has a very limited number of PharmaScan units available for hire
if this is a more suitable option for you.
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1.2 Rolling Stocktake

The Rolling Stocktake utility is a method of stocktaking whereby you generate a set of print-
outs to take to the shelf for counting. The print-out displays the current SOH and allows
space for you to write the correct SOH if different. After counting the section and writing the
correct values on the print-out, return to the LOTS utility and enter any changed values.

wPlease Note: If the store is open and trading this must be done without delay.

From the LOTS ‘Start Menu’
select:

1. Select ‘Tools’ - ‘Utilities’
> ‘Stock Utilities’ -
‘Rolling Stock take’ (as
shown on Figures 1.1).

2. You will be prompted to
key in your staff ID. Select
‘OK’ to proceed (as shown
in Figure 1.2).

3. The ‘Rolling Stocktake’
screen will display (as
shown in Figure 1.3).
Select the ‘New’ button to
start a new stock take.

Cancel

Figure 1.2

“=” Rolling Stocktake
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Figure 1.1

First ltem

Figure 1.3
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4. The Rolling Stocktake’ =

options and filters screen

will be displayed (as ~Include:
shown in Figure 1.4). & Bl
e You need to specify at " Active Stock Only
this stage whether you Mo, o7 Eheeies ¢ I?E—

require to include ‘All
Stock’ or ‘Active Stock

Only’ in the rolling ~Filters:

stocktake. Department - I j
e Likewise, you can Sub-Depadment [ | j

modify the ‘No. of _

Products’ that will be Supplier r | j

included in the rolling

stocktake. Stock Group | =l

Approximately 75

products will fill an A4 ~ Starting Point:

sheet of paper.

& End Of Last Stocktake

e Use the Filters if you
want to nominate a
specific Department, Stack Name : |
Sub-Department,

Supplier or Stock
Group to stocktake. [0]24 Cancel
Leave filters un-ticked

to stocktake entire Figure 1.4
store alphabetically.

" Selected Stock ltem

. lolling Stocktake
5. Once you have keyed in e

your criteria, select the Date Created Eitst e
Ok’ button. 29-Feb-2008 16-33:18 |Active Sto |2 BOTTLE THERMABAG NAVY

6. The rolling stocktake will
be generated to include
your search requirements
and this will be displayed
(as shown in Figure 1.5).

7. Highlight the rolling
stocktake you want to
check and select the
‘View’ button (as shown in
Figure 1.5).

Figure 1.5
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8. Allof the pI’OdUCtS “ Rolling Stocktake Number 1
Cor?ta"']ed n the sp_eCIfled PLU ltem Name Packsize Cost’ S0H| Actual SOH Ret#
rolling stocktake will be 760157 2 BOTTLE THERMABAG NAVY 1 §1862 3 3
e (@S Shown In Flgure e I - T - :
1.6). Select the ‘Print 780734 | A/SEARCH AVEO TSD A/SNO 1 512263 7 7
button. A hard copy of the 720417 | A/SEARCH BIALERT PF METE 1 $2952 6 6
report will print 720409 | A/SEARCH B/ALERT PF METE 1 52826 8 8
’ 763169 | A/SEARCH BLOOD/P DIG AL4 1 §79.93 9 9
411371 A/SEARCH DAC SPRAY 1LT 1 §36.34 3 3
712653 | A/SEARCH ECONOMIST FORI 1 §93.36 2 2
712687 | A/SEARCH HIPPO ROOM STE 1 54470 2 2
026278  A/SEARCH NEB BOWL R/FLO 1 51477 3 3
433632 AJSEARCH NEB MASK ONLY 1 56.87 2 2
9. Atthis stage you are 433540  AJSEARCH NEB MASK ONLY 1 3687 2 2
ired h 433508 A/SEARCH NEB MASK SET A 1 §14.13 2 2
_requlre to count the 433557  AJSEARCH NEB TUBING 79001 1 $6.87 2 2
items on the shelf and 411785 A/SEARCH NEBUCLEAN 500NV 1 51131 2 2 v
cross check these items : -
on the printout‘ |dea||y the Save SOH Values Save SOH & Clear Stocktake Close
SOH on the shelf should = 16
match the SOH on this igure L.
rolling stocktake printout.
If these SOH figures
differ, manually record the
correct SOH figure on this _
printout - Rolling Stocktake Number 1
PLU [tem Mame Packsize Cost’ SOH || Actual SOH| JRet ~
760157 2 BOTTLE THERMABAG NAVY 1 §1862 3 3
760173 2 BOTTLE THERMABAG PALE 1 §1862 4 4
795641 360 DEGREE SENSITIVE T/B 1 5413 5 5
780734  A/SEARCH AVEO TSD A/SNO 1 512263 7 7
720417 A/SEARCH BIALERT PF METE 1 §2952 6 6
10. Once counted, you are . 720409  A/SEARCH BIALERT PF METE 1 52826 8 8
able to correct the SOH in 763169  A/SEARCH BLOOD/P DIG AL4 1 $79.93 9 9
the ‘Actual SOH’ column 411371 AJSEARCH DAC SPRAY 1LT 1 §36.34 3 3
| h P 712653  A/SEARCH ECONOMIST FOR1 1 §93.35 2 2
only (as s own in Figure 712687  A/SEARCH HIPPO ROOM STE 1 84470 2 2
1.7). By updating the 026278  A/SEARCH NEB BOWL RIFLO 1§47 3 3
; ; 433532 AJSEARCH NEB MASK ONLY 1 5687 2 2
correct SO_H V‘_”“ue in this 433540  AJSEARCH NEB MASK ONLY 1 3687 2 2
column, this will update 433508  A/SEARCH NEB MASK SET A 1 §14.13 2 2
the SOH in the stock 433557  AJSEARCH NEB TUBING 79001 1 $6.87 2 2
411785  AJSEARCH NEBUCLEAN 500NV 1 §11.31 2 2 v
cards. = s
Brint Save SOH Values Save SOH & Clear Stocktake Close
Figure 1.7
11. Once you have entered all
of the correct stock on
hand figures, choose the
‘Save SOH Values’ button
or alternatively select the
‘Save SOH & Clear
Stocktake’ button if you
have totally finished
working on that rolling
stocktake. Select the
‘Close’ button to exit.
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1.3 Scanning Stocktake

The Scanning Stocktake utility is useful for scanning items that are at hands’ reach of the
computer as a method of quickly and easily amending stock on hand levels.

1. From the LOTS ‘Start & LOTS Start Menu
Menu’ select, ‘Tools’ > 0 6 e
‘Utilities’ > ‘Stock Utilities’ | @) utilties 3 PHARMASOL
9 ‘Scanning SLOthake, @ Database Utilities QJJ Stock Utilities QJ LOTS
(as shown in Figure 1.9). © sock vies o £ Electronic Stockiake POS

LOTS
Dispense

Q Supplier Utilities QJ —ﬁ Group Price Changes J
Q Patient Utilties © @ Lavetng Progiam ) Yourposa
— J B Dispense solution
@ Dactor Utiities OJ J;j Merge Duplicate Stock J in one
J
J

& S —— Version Unknown @'
o roduct Groups
Q e Q) el i
Modify Product Sub-G
Q Script Utilities OJ &‘ Modify Product Sub-Groups

» Modify Stock Groups
Q Nursing Home Utilities QJ r‘l‘ ity P:
i

Support
1300 760 022

support@corum.com.au

HM Scanning Stockiake

C Healt
search: | Clear (Esc) C =
Figure 1.9
2. You will be prompted to
key in your staff ID (as :
shown in Figure 1.10). ? Verify User
Staff ID: |
Password:
3. The 'Stock Search’ screen
will appear (as shown in
Figure 1.11). From this -
point you can either scan ~ Figure 1.10
the item, key in the
PLU/PDE or enter in part
of the description. :
H| Stock Search E|

Search for :

MName / PLU / Barcode - ||

or simply press the Search Exit

4. Select the ‘Search’ button,
-
<Enter> key, to proceed. ‘

B

Figure 1.11
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5. When the item is
displayed on the screen
you can amend the stock

on hand to be the actual
stock on hand amount. ﬂamE‘ - |BEROCC.IE'|. FPERF ORIG EFF 30

w. Stock Details

PLU : 794560

SCOH: (10 Retail - [$20.15

6. This program also allows
you to change the retalil
price, which updates the

stock cards accordingly. SiiE ‘

Figure 1.13

7. Select the ‘Ok’ button to
record your changes.

Change both Stodk on Hand value and Retail Price for BEROCCA PERF ORIG EFF 30?

oK | Cancel |

—

Figure 1.14
8. A confirmation message
for amending either the
stock on hand and / or
retail price box will appear
(as shown in Figure 1.14).

9. Select the ‘Ok’ button to
record your changes.
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2 Report & Backup

Accurate End of Financial Year stock reports can be achieved once the entire store has been
counted and the correct stock on hand figures are updated in LOTS.

A backup should also be created and set aside incase you need to refer back to it for any
reason.

The below processes should be prepared at the end of trading on the 30th June.

(a) Stock List & Value Report
(b) Department Report
(c) End of Financial Year Backup

wNote: The SOH values in LOTS are always current, not stored, which is why you must
generate the reports at the end of the financial year.

Exporting reports has the additional benefit of allowing you to keep a ‘soft copy’ for future
reference, allows further analysis of the report in external programs and it may be emailed.
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2.1

Stock List & Value Report

The Stock List and Value Report displays a listing of stock information dependent on the
search criteria specified. Included in the report are the item’s PLU (price lookup number),
Trade Name (descriptions of each item), List Cost, Real Cost, Average Cost, Mark Up, Retail
Price, SOH (stock on hand) and the Extended Value (which is the cost that the report was
generated via e.g.: List, Real or Average Cost multiplied by the Stock on Hand).

At the very end of the report the total stock on hand is shown for the selected search, along
with the extended value for all items.

1. To access the Stock List
and Value Report, from
LOTS ‘Start menu’ select,
‘Reports’ - ‘Stock
Reports’ - ‘Stock List and
Value’ (as shown in
Figures 2.1).

2. The ‘Stock List Report’
screen will be displayed
(as shown in Figure 2.2).

3. For an End of Financial
Year stock report for the
entire store you should
select the filters ‘Active
Stock Only’, ‘Exclude
negative SOH’, ‘Exclude
negative costs’ and select
to base the report on ‘Real
Cost'.

& LOTS Start Menu =1
Fle Help LOTS
QJ Reports D PHARMAS OL
@ Drug Reports @J Stock Reports LOTS
@ Stock Reports @J \fb —— POS
) stock List and Val Long
@ Patient Reports QJ DISpense
) Top/v
@ Script Reports QJ C— ~oporstlems J YourPOS&
Dispense solution
@ Sales Reports @J \fbw Unusual Cards J in one
— Ve Unks @
@ GST Reparts @J \fﬁ__ Qverstocked/Dead ltems J R
@ Other Reports QJ \fﬁv Specials Report J
& Stock Adjustment Report J
& Product Group Report J Support
1300 760 022
support@corum.com.au
Corum
@ ll\ alth
Search: | Clear (Esc) : T
Figure 2.1
x
- Filter Report Based On—
[ r I j " List Cost
Sup-Department r I j ® SR Gl
Eroduct Sub Group W I j * Real Cost
Stack Group r I j
Supplier r I j
ltem Mame [
Active Stock Qnly [
PES Reform Cat r | =
Eclude negative S0H i
E:xclude negative costs v

geamh

Ezxit

Figure 2.2
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4. Once you have chosen =

your criteria select the ~Filter Report Based On
‘Search’ button to Depattmernt ull <] | O ListCast
generate the report Sub epartment = I j ® g Casl

P raduct Sub Group [ I j & Real Cost

Stock Group r I j

Supplier r I j

Itern Mame r

Active Stock Qnly [

PES Reform Cat r | =

Exclude negative SOH [

Exclude negative costs v

Search Ezxit

Figure 2.3
Active Stock Only
When you place a tick next to this option a report will be generated with “Active Stock Only”
only, which includes items that have been stocked, have stock on hand and have sales
history.

Exclude negative SOH
This will exclude all products that have a stock on hand value of less than zero.

Exclude negative costs
This will exclude all products that have a negative List/Average/Real cost based on the
selected filter.

Real Cost

By selecting ‘Real Cost’ the report will be generated to reflect the real cost value (including
GST). The extended value and totals at the bottom are calculated with Real Cost. The Real
Cost is the cost that you have actually paid for the goods which is usually the best buy price
from the wholesaler and/or supplier. This price also reflects bonuses that have been received
from the supplier.

5. Once the report has Stock List Report based on Real Cost
generated it is previewed DEMONSTRATION PHARMACY
SUITE 1, 30 BYLVAN ROAD
on the screen as shown
TOOWONG
1 1 QLD 4066
in ﬁgure 24 Ph: 03 3335 2500
Fax: 07 3335 2509
FLU Trade Name Lint Real Ave  MEUp Fatail S0H Ext.Val
310614 4321 SLIM & DETSX ACCEL CUNT 2T $0.00 $0.00 0% $H840 1] $0.00
001584 AWOXL 250MG C fesa foo0 $0.00 0% fa80 50 fo.00
SHOHVGILLIN SANDOZ S00MG G .09 000 #0.00 0% 000 on .00
06776 DETTOL 425kl $2.03 $0.00 $0.00 0% $5.00 100 $0.00
B13505  LIPTOR SOMGT 440 foo0 $0.00 0% $141.60 50 fo.00
BB5386  NUROFEN 200MGT f204 foo0 $0.00 0% 455 100 fo.00
635404 NURGFEN 200MG T 475 000 #0.00 0% .45 100 .00
635420 NUROFEN 200kG T $5.38 $0.00 $0.00 0% $z55 100 $0.00
824218 OPTIVE 0.5%-0.9% ED $5.63 foo0 $0.00 0% 030 ] fo.00
193235 PALMOLIVE GASH SO LAY 4RK .20 000 #0.00 0% .65 on .00
321884 PANADOL BACKSMECK LLAST CPLT 1 445 $0.00 $0.00 0% .25 10 $0.00
16T1TH PANOLGESO0WG T fean $174 $0.00 8% f245 oo fo.00
206361 PAMAMAXSOOMG T .75 000 #0.00 0% 265 120 .00
Figure 2.4
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6. The total amount of Stock
on Hand and Real Cost
values are displayed on

the last page of the report.

7. By selecting the M button
on the toolbar it will
quickly take you to the
last page of the report
where the totals are
displayed (as shown in
figure 2.6).

8. By selecting the =
button from the toolbar or
by selecting ‘File’ and
then ‘Print’ from the
toolbar or alternatively
select [Ctrl]+[P] will allow
you to print the report.

9. Once selecting to print,
the ‘Print’ window
appears. Within the ‘Print
Range’ you are given the
option to print ‘All’ Pages
or to nominate a selected
‘Pages’ range that you
wish to print eg:

From: m To: m You
can also select the
number of ‘Copies’ that
wish to print out. LOTS
defaults to one copy,
however you can click on
the arrow up to print
additional copies if
required.

10. Once satisfied with these
settings select ‘OK’ to
print. The report will print
directly to the specified
reports printer (as shown

in Figure 2.8).

File Yiew

| & & [100% vIH M 1 of128
. S
Figure 2.5
StockList Report based on Real Cost
PLU Trade Name List Real Ave UhUp Retail S0H Ext ¥al
857718 ZVPRENA T.SWGT $i58.22 $146.75 $146.75 B1% 23575 10 19675
857726 ZYPRENA1OMGT 1086 BIOTSE H19EE2 60% 91645 30 59268
69470 ZYPREXAZYDIS 10MG WAFER: $lonan  flEzes Hses 62w 420535 EL 5470
421786 TYRTEC 10MGT iz 4708 oz v o5 20 $1a e
421774 TYRTEC 10MGT 2888 H6.06 $1733 AT 2405 50 $,441.60
633850 ZVRTEC {WGML SOLUTION T5hL 080 33 33 6 H525 10 o33
633879 ZVRTEC 1MGML SOLUTION 200ML $16.85 H045 $i0.68 133% 40 0
205415 ZYRTEC PLUS DECONGESTANT 10T #1152 21 w0 Ee% 440 21724
25,5821 gesehz 18
o
: S ———
Figure 2.6
=1
/& [ =|| W A T of126 LI
Figure 2.7

Printer: FinePrint on FPRE:
Print A ange
O
" Pages Copies: 'IEl,
From T [+ Collate Copies
Figure 2.8
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11.

12.

13.

14.

15.

If the specified printer is
incorrect select ‘Cancel’ to
terminate printing. Go into
‘Eile’, ‘Printer Setup’ and
redirect the printing to the
required printer from the
listing in the drop down
menu and next select
‘OK.

Exporting the ‘Stock List
and Value Report’ would
be the preferred method
as opposed to printing out
possibly hundreds of
pages that are contained
within the report.

By choosing to export the
report this allows you to
save a copy of this end of
financial year stock list
report to various other
methods external from the
LOTS Program.

By selecting the i
button from the toolbar a
screen will be displayed to
allow you to ‘Export’ the
Report (as shown in
Figure 2.11).

There are several
different methods of
creating the Export. The
most commonly used
‘Format’ type for the
report would either be
‘Word for Windows
document’ or ‘Excel’.

Print Setup El
Prinker
MNarme: | FinePrint j Properties
[~ Default Froperties
Statusz: Ready
Type: FirePrirt &
where:  FFRE:
Camment;
Faper Orientation
Size: |A4 ﬂ + Portrait
Source: |Normal - " Landscape
Metwork... ak. | Cancel |
4
Figure 2.9
File Yiew
J%(@’mnz vIH 4 1 o126 b oM om H 4

Figure 2.10

Format :

Figure 2.11
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16.

17.

18.

By choosing to export the
report this allows you to
have copies that are
external from LOTS
Program.

Once you have selected
the Format type you need
to select where you want
to save the report.

Create a ‘File name’ for
this report and select a
name that would refresh
your memory about the
report that has been
exported eg: Stock Report
300609. Then click the
‘Save’ button (as shown in
Figure 2.12).

Save i I = Reparts

x|l e« ®ckE-

2|

Deskiop

4

My Documents

File name: IStock Report 300609

Save as lype: I Excel 8.0 [XLS)

KINKY

=

4

Figure 2.12
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2.2 Department Sales Report

A Department Report, by date range, provides you with a listing of the sales totals for the
given date range, grouped by either department or sub-department. The report will show

« Quantity sold

. Total Sales ($)

« NHS Value (if applicable)
o GST amount

« Gross profit ($)

« Gross profit (%)

« Stock value

« Stock on hand

« Return $/yr

o Return/yr

« Overall ‘Totals for all products’

1. From the LOTS Start

(€ Demonstrativn Pharmaey Logs s o TR S

Menu select Reports > et : e
Sales Reports > Sattiom —
Department Sales Report S— i
(as shown in Figure 2.13) a e
S

lolelelolelole

2. Orusing the LOTS o
(€ Demonstrativn Pharmaey Logs St e e e e B PARMASOE
search box you can type e
“department” which will Search Resus._ o
. B Gepariment Ses Beport Dispense
bring up all the menu T p——— e
items that contain the e
word department. I
<'mnn depn [ i Ea \ @'--r-
Figure 2.14
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3. Enter your Staff ID (and x|

password if required)
when prompted. Select Staff |0 ||
‘OK’ to proceed (as

shown in Figure 2.15). Pasoward:

‘ (B4 |’ Cancel |

Figure 2.15

4. The ‘Department Sales -:..1 Department Sales Repork ﬂ

Report’ screen will be
displayed (as shown in ~Select Report Type

figure 2.16). 12 Month Sales

& Date Range

5. Ensure that you select
the Date Range option,
as shown, in the Report
Type options. Key the
current financial year as
the start and end dates.

Start Date : [01-Jul-2008

End Date : [30-Jun-2009

—Report By:

6. Select the level of detail
that you require totals by
either Department or
Sub-department, from the " Sub-department
Report By options.

(0] 4 Exit

7. Select ‘OK’ to generate
the report. Figure 2.16

8. The report will preview on Department Sales Report 01-Jul-2008 to 30-Jun-2009

the screen uS'ng the DEMONSTRATION PHARMACY

SUITE1, 30 SYLYAN ROAD
. . TOOWONG

criteria that you selected
Ph: 03 3335 2500

(as shown in figure 2.17)
Dspartmat Product Nsrms. Qaty TotalSs ks NHE GET GrosaPoft(§)  GF% Stock Valus SOH Risyr Rty
Mo Departmerg 4 $13485 00 4000 $13285 L) $0.00 1z 0.00 000
w o w0 o0 om om0 w0 o o om
Jiis—r— . pros oo w0 o w0 0 e om
ADNOHR EARRINGS 0 000 000 $0.00 $000 o $0.00 o 0.00 000
T T o o oo o oo o o s aw ow
jreopi o o0 o om om0 o0 o o om
oRAIRC B 0 o0 om om0 w0 o o om
inceso: . o110 o om we o 0 a4 e o
o . om0 O om0 oo o o om
s o o oo o oo o o s aw ow
j— . o0 o0 om om0 o0 o o om
T eRETCS) . o0 o0 om om o o0 0 o om
s Cooercs . pros o om om0 w0 0 o om
T FrAGAGE . ot w0 e e a0 0 e om
T socane o o oo o om o oo o oo om
ENEEATHERLE . o0 o0 om om0 o0 o o om
wov o o0 o0 om om o o0 0 o om
Jrr— o pros o0 om om0 o0 o o om
saroneLe o pros o om om0 w0 0 o om
i . pron oo w0 w0 0 e om
concr T o o oo o om o oo o oo om
sorvesn o o0 on  om om o o0 o o om
suacinoes . soss o0 g @5 o o0 4 o om
sooncomercs . 0 o0 om om0 w0 o o om
suooET HenTHE . ey w0 e o o w0 o o om

Figure 2.17
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QQ» Handy Hint!

The Department Sales Report will be previewed on the screen. You can nominate to narrow
down to any individual department to display sales and additional information that have
occurred within that department. This can be achieved by double-clicking on a product group
to view. Once you have selected this, the preview of the Department will be shown. This
displays all information regarding the items sold from that department.

10.

11.

12.

13.

The total amount of Stock

on Hand and Real Cost
values are displayed on
the last page of the
report.

By selecting the M
button on the toolbar will
quickly take you to the
last page (as shown in
figure 2.18)

By selecting the =
button from the toolbar or
by selecting ‘File’ and
then ‘Print’ from the
toolbar.

Alternatively the
keyboard shortcut
[Ctrl]+[P] will allow you to
print the report.

By selecting the i
button from the toolbar
the following screen will
be displayed to allow you
to ‘Export’ the Report.

File  view

| & & [100% vIH M4 & of6

Figure 2.18

% Department Sales Report 01-Jul-2008 to 30-Jun-2009

j =

‘-_:. IIDD% vIH 4 4 & of g

Figure 2.19

12 Department Sales Report 01-Jul-2008 to 30-Jun-2009

Elle v
J%‘ 100% vIH M 4 & o6

Figure 2.20

12 Department Sales Report 01-Jul-2008 to 30-Jun-2009

b@- | ¢

> M om ||

b= A
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14 vouwil be prompted o PTNTSNS
select the format you
wish to save the report in. Farmat -
Press ‘OK’ to continue. '
[0]4 | Cancel |
Figure 2.21
15. Select a location on your Y CEEEEEEEEEEEEE—— 2lx]
computer to save the Savein [ Repotts 5] « ®= ek

report then click the
‘Save’ button.

wNote: If you select to

export the report in Excel

format the report will

automatically open in Excel

ready for viewing. Save the My Dacuments

report from within Excel. @:
-’

tdy Computer

File name: Irtment Sales Report 01-Jul-2008 to BD\Jun-ZDDSj ’
Saveastype:  [word For Windows (DOC) =l Cancel |

4

Figure 2.22
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2.3

End of Financial Year Backup

As a final procedure for the End of Financial Year it is recommended that you perform a full
Backup of your LOTS Database and for this to be kept and not overridden for possible future
requirements.

Use a backup media for this backup that will not be re-used, such as a CD or USB Key, and

label it clearly. Keep the backup in a safe location preferably off-site.

1.

From the LOTS Start
Menu select Tools 2>
Backup LOTS.

It is imperative that you
DO NOT USE LOTS on
any other computer whilst
performing the backup.

Insert your backup media
into the appropriate drive.
Select ‘OK’ to proceed.

The ‘LOTS Backup’
screen (as shown in
Figure 2.25).

Select the ‘Backup All
LOTS Program Files
(Monthly Backup)’ option.

Ensure that the correct
drive has been selected
and displayed in the
‘Backup to:’ field.

Select the ‘Backup’
button to commence
backup.

-
(E Demoastration Pharmacy Logn

e T = LT

LOTS
POS

Dispense

;W'OG II\II
[ wsten |
Suppert
pao il
Saareh | -u-ln... @Im_
Figure 2.23
Insert Backup Disk Now. x|
' D2 WOT USE LOTS on any other machine while performing a Backup,
< If wou do any transactions during a Backup, wour Backup will be unsuccessful,

Please ensure vour backup disk is in the drive selected on the next screen,

Figure 2.24

M 0TS Backup

" Backup LOTS Database only (Daily Backup) _:)
& Backup Al LOTS Program Files (Monthly Backup)

Backup to:

|-_':. d:

x|

N

-

Backup

Cancel |

Figure 2.25
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Solutions

LOTS - Your combined database POS & dispense solution

Retail Pharmacy Manager - Your POS head office solution

Benchmarking - Your intensive profitability reporting solution

Pharmascan - Your wireless stocktake solution

Packman - Your dosage packaging solution

Backup4all - Your fully supported pharmacy data safeguard solution
Integrated EFTPOS Terminals - Your POS-Integrated solution for LOTS

SA

133A Unley Road Unley SA 5061
Phone 08 8208 5900

Fax 08 8208 5999

VIC

7 Business Park Drive Notting Hill VIC 3168
Phone 03 8541 6988

Fax 03 8541 6989

WA

Suite 1, 41 Walters Drive Osborne Park WA 6017
PO Box 1652 Osborne Park WA 6916

Phone 08 9208 5800

Fax 08 9446 9336

ACT

Suite 2, 25 Bentham Street Yarralumla ACT 2600
Phone 02 6260 5166

Fax 02 6260 5266

QLD

Suite 1, 30 Sylvan Road Toowong QLD 4066
Phone 07 3335 2500

Fax 07 3335 2599

NSW

Level 17, 24 Campbell Street Sydney NSW 2000
PO Box K404 Sydney NSW 1240

Phone 02 9611 9800

Fax 02 9212 5931
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